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1. O6mue moJioxeHUs

1.1. Hacrosmee mnonoxeHue yCTaHaBIMBaeT €JMHbIE TpeOOBaHHUA K
BJICKTPOHHOMY JKYpHally, INOpsiIOK ero (GopMHpOBaHHS H (QYHKIMOHHPOBAHUS B
aBTOMAaTH3UPOBaHHON MHpopManmoHHOMH crucTeMe «CeteBoit ['opox. OGpazoBanue» B
rocyIapCTBEHHOM OFOJDKETHOM IpPO(ecCHOHATEHOM 00pa3oBaTeNbHOM YUPEKICHUH
Kpacuonapckoro kpas «KpacHomapckuil IMONMTEXHHYECKANH TeXHUKyM» (manee —
TexHUKyM). Ilepexomneiii nepuon mo 7 wmrons 2025 ropa. IMonHeli mepexon Ha
3JICKTPOHHBIH JKypHAaIl OCyIIecTBUTh ¢ | ceHTsOpst 2025 roxa.

1.2. Hacrosmee nonoxenue pazpaboTano B COOTBETCTBHH C:

- @enepanbHeiM 3aKkoHOM 0T 29.12.2012 N 273-@3 «O6 o6pazoBaHuu B
Poccutickoit ®enepauuny;

- DenepanbHbiM 3akoHOM OT 27.07.2006 N 149-®3 «O6 unbopmaruu,
MH(OPMAIIMOHHBIX TEXHOJIOTHAX U O 3aIllUTe HHPOPMAIHNY;

- DenepanbHbiM 3akoHOM OoT 27.07.2006 N 152-®3 «O mepcoHalbHBIX
JAHHBIX»;

- IIpukazom MunucrepcTBa npocselieHus Poccuiickoit @emepanuu OT
24.08.2022 Ne 762 «OO0 yTBep)AEeHWUU TMOpPSIKAa OpPraHU3alUd W OCYIIECTBIIEHUS
obpa3oBaTenbHOM HEATENBHOCTH 10 00pa3oBaTeNIbHBIM [POrpaMMaM — CpeIHEro
podeccHOHaIbHOT0 00pa30BaHUS;

- MeToauuecKUMH pPEeKOMEHJALUsMU [0 BHEJPEHHIO CHCTEM BEJeHHS
’KYPHAJIOB YCIIEBAEMOCTH B DIIEKTPOHHOM BHJE, MTUCEMO MHHMCTepCTBa 00pa3oBaHus
u Hayku Poccutickoit @eneparuu ot 15.02.2012 r. NeAII-147/07;

- @enepalbHBIMA TOCYIApPCTBEHHBIMH 00pa3zoBaTeNBHBIMH CTaHAapTaMHU
cpellHero MnpoQeccHoHaNbHOTO 00pa3oBaHMs MO CHELHATBHOCTAM (mpodeccHsm),
peanu3yeMbIMHU B 00pa30BaTeIbHOM OpraHu3alluy;

- YcTaBoM TeXHHUKyMa.

1.3. DJIeKTpOHHBIM KypHaJoM y4eOHBIX 3aHATHU (namee - D)K) Ha3wiBaeTcs
KOMIUIEKC MPOrPaMMHBIX CPEICTB aBTOMATU3UPOBAHHONM MH(GOPMALMOHHON CHCTEMBI
«CeteBoii ropon. O6pazosanue» (nmanee - AUC «CI'O») noctyna u pabotsl ¢ 6a3oi
OaHHbIX, CcQOpPMHpPOBAaHHOM [l BeleHHs y4€Tra TEKyIleH yCIeBaeMOCTH
00yYJaroIIMXCs ¥ KOHTPOJS X TTOCEIaeMOCTH.

1.4, DX  otHOocHTCs K ydeOHO-eIarormdyeckod  JOKyMEHTALUH
o0pa3oBaTebHOM OpraHW3allMyd U SIBISIETCS YacThiO AJIEKTPOHHOH HMH(MOPMaIMOHHO-
o0Opa3oBaTeIbHOH Cpe/ibl, €ro BeleHue 00s13aTebHO JUIsl KaXkI0ro MeJaroruyeckoro 1
aJMUHUCTPATHBHOTO COTPYIHHKA TeXHUKyMa.

1.5. Ionb3oBaTtensmu XK aBIAIOTCA:

- o0y4JaroInecs U X POAUTENH (3aKOHHBIE IPEICTABUTEIN);

- rielaroruyeckre pabOTHUKU U COTPYJIHUKH TEXHUKYMA.

1.6. OcCHOBHBIMHU IIPHHITUIIAMH BEJICHUS DJIEKTPOHHOIO JXypHAaJIa SBIISFOTCS:

- OecrIaTHOCTB JUIS TIOJTydaTelis;

- KOH(UIEHIIMAIBHOCTE MpelocTaBisieMoll HHopMaIuy;

- JIOCTYITHOCTB JJISI COOTBETCTBYIOIIMX TPYNII IOJIL30BATENIEH MOIYICHHUS
uHGopMalMi O TeKylled YCIeBaeMOCTH M  IPOMEXYTOYHOH  aTTecTallH
oOyyaroLierocs.




- KondunenimansHocTs mpegocTasiiseMoil HHGoOpMaIi o0ecrieYuBaeTcs
3a CYET aBTOPU3MPOBAHHOIO JOCTYNa K HMH(OPMAalMHM B 3JIEKTPOHHOM XypHale,
OTPaHHYCHHOM CBEIEHUAMH O KOHKPETHOMH TpyIIe 00yUaromuXcs.

- ITonnep:xanue nudopmanuu, xpansiieiics B 6aze nanusix AUUC «CI'O» B
aKTyallbHOM COCTOSHHMHU SIBISIETCSI 0053aTeNbHBIM IS BCEX  I10JIb30BaTelel
IIPOrpaMMBl.

2. IMenn v 3a1a4u BeleHHs 3JIeKTPOHHOTO )KypHaaa B AMC «CI'O»

2.1.ensro Benenust 6a3pr manHbeix AUC «CT'O» u DK ssisercs: bukcanus
xona o0Opa3oBaTenpHOr0 TMpolecca M pe3yslbTaTOB  OCBOGHHS  OCHOBHOI
00pa3oBaTeNbHOM [pOrpaMMbl  OOYJalOIIMMHKCSH; BO3MOXHOCTh HCIIONB30BAHUS
JIaHHBIX, (OPMHpPYEMBIX B X0Jie 00pa30BaTeNIbHOTO Ipolecca Ui pelleHHs 3a1ad
yIpaBJlieHUs 00pa30oBaTeIbHON NeSITENIBHOCTERIO.

2.2. 9K ucrnonp3yroTes U pelleHus CIeyIONX 3a1ay:

- CO3[aHME YCJIOBHUH IUIsI B3aUMOJEHCTBUSI YYaCTHHKOB 00pa30BaTelbHOrO
rpoliecca BHE 3aBUCHMOCTH OT UX MECTOTIOJIOKEHHS;

- aBTOMaTH3alMs y4é€Ta M KOHTpPOJIA IIpollecca YCIIeBaeMOCTH, OIepaTHBHOE
NOTy4eHHe M aHanu3 HHPopmauuu o0 y4yeOHOM Tmporecce Ui [PUHATHS
yIpaBIeHYECKHUX PEIICHHIA;

- XpaHEHHE B DJIEKTPOHHOM BHJIe JaHHBIX 00 yCIieBaeMOCTH W IMOCEIIaeMOCTH
oOydaroIMxcsl, AOCTYIl K OLIEHKaM 3a Bech IepUOJ BeJCHMS >KypHala, MO BCEM
IpeaMeTaM, B Ji'000e BpeMs BceM yJacTHHKaM 00pa30oBaTeNIbHOTO MpoIiecca;

- co3JaHHe eqUHON 0a3bl TEMATHUYECKOro IJIAaHHPOBAHHUS M3 pabouuXx y4eOHBIX
IporpaMM 1o BCeM yueOHBIM AUCIMILTHHAM, KypcaM;

- obecrieyeHre OMEPaTUBHOTO KOHTPOJISI 32 YCIEBAEMOCTBIO OOYYAIOIIUXCS U
nocelieHHeM HWMH yueOHBIX 3aHSATHW CO CTOPOHBI pOXUTENed (3aKOHHBIX
npejAcTaBuTeNei), 00BEKTMBHOE  HWH(OPMUPOBAHHE  pOAMTENEed  (3aKOHHBIX
npeacTaBUTeNe) O XoJIe W COAepKaHWM 00pazoBaTeNbHOrO Tpolecca B
o0pazoBaTeIbHOM OpraHU3aLig;

- KOHTPOJIb BBINOJHEHUS 0Opa3oBaTeNbHBIX IPOrpaMM, YTBEPKICHHBIX
y4eOHBIM IJTAHOM Ha TEKYIIHUI y4eOHBIH roa.

3. IIpaBuia u nopsinok padoThbI ¢ JJIEKTPOHHBIM KYPHAJIOM

3.1. Texuuyeckoe oOcyKUBaHUE U CONPOBOXKACHHUE DIIEKTPOHHOIO XypHasa
OCYIIECTBIIAETCS TEXHUUECKHUMH CIIELUAINCTaMU TEXHUKyMa.

3.2. [Tlonb3oBareny, OTBETCTBEHHBIE 3a (yHKLHOHUPOBaHUE 51
WH(GOPMAaLlMOHHOE HAIOJHEHHE JJIEKTPOHHOIO JKypHaja, TMOJIy4YaloT pPEKBHU3UTHI
JIOCTyIIa K OJJIEKTPOHHOMY JKypHaly Yy aaMmMuHMcTpatopa OJK, HasHa4YeHHOTro
pacropsbkeHHeM AUPEKTOpa TEXHUKyMa.

3.3. OOyuaromdecs W HUX POJUTENH (3aKOHHBIE MPEICTABUTENM) IOJTYy4YaroT
PEKBM3UTHI JOCTYIla K OJIEKTPOHHOMY JHEBHHMKY Yy KypaTopa (KJIaCCHOro

PYKOBOJHUTES).
3.4. O6paboTka nepcoHansHoM HHpopmaryu u3 6a3bl nanHeix AUC «CI'O» 1

DX, a TakKe HHIMBUAYaIbHOW WHGOpPMAIUKM OOy4YaOIUMXCs M HX pOIUTENei




(3aKOHHBIX IIPEICTABUTENEH) TPOM3BOIUTCS HA OCHOBAaHHMH COINIacHs 1o 0OpaboTke
II€PCOHANBHEIX JAHHBIX 00YYaIOIIMXCA U UX POAHTENEH (3aKOHHBIX TIPEACTaBUTENEN ).

3.5. TlepeueHp M TIOTHOMOYHMS COTPYAHUKOB IO paboTe C MepCcOHATBHBIMU
JNaHHBIMH ONPEIEIAIOTCA TUPEKTOPOM TEXHUKYMaA.

3.6. Bce corpyaHMKM oOpa3oBaTeIbHOW OpraHU3allid, UMEIOIIHEe JOCTYI K
MIepCOHAJIbHBIM JaHHBIM 00yUarolKuXcs U UX poauTesel (3aKOHHBIX IpeacTaBuTeNeit)
MOJIHMCHIBAIOT COTTIALEHHE O HEpa3rilallieHMH NePCOHAIBHBIX TaHHBIX.

3.7. Kypartops! (k1lacCHbIe PyKOBOIHMTEIN) CBOEBPEMEHHO 3aIOJHSAIOT YKYPHAI
U CJIeIAT 3a JOCTOBEPHOCTHIO JTaHHBIX 00 00YJaIOUIHXCS U UX POJUTEIISX.

3.8. llpenopmaBatenu, Mactepa MPOU3BOJICTBEHHOTO O0yUYEHHUS CBOEBPEMEHHO
3aHOCST [aHHble 00 y4eOHBIX IporpaMMax W TEeMaTHUYeCKOM IUIAHUPOBaHHUH, 00
YCIEBAEMOCTH U NOCEIIAeMOCTH 00y4aroInXcs, JOMalTHUX 3aJaHHIX.

3.9. Tema mpoiineHHOr0o Ha 3aHATHM MaTepuana 3alHCBIBAETCS CTPOTO B
COOTBETCTBHUHU C TEMAaTHYECKUM IIJITAHUPOBAHUEM PabOUYUX MPOrpaMM MO JUCLMILIHHE,
MeXIUCIUITHHapHOMY Kypey (nanee - MJIK). He momyckaercst cokpallileHue CIIOB
NpH 3aMdcd TeM Yypoka. [Ipu mpoBeNeHWH KOHTPOJBHBIX, CaMOCTOSTENBHBIX,
1a00paTOPHBIX U MPAKTUYECKUX pabOT yKa3bIBaeTCs UX TeMa U HOMep paboTEhI.

3.10. 3aBenmyromue OTAEeNeHUEM, METOIUCTHI, AMCIETYEpPhl [0 PACIHUCAHUIO
3aHSATHH OPraHu3yIOT MePUOIMUYeCKUi KOHTpoIIb 3a BegeHneM DX (1 pa3 B 2 Henenn),
(OPMHUPYIOT OTYETHI, OPraHU3yIOT MOHUTOPHHI KayecTBa 3amosiHeHus K,
NPeOCTaBIISIIOT CBEIEHUS IUPEKTOPY.

3.11. 3aMecTuTens nupeKTopa IO YyueOHOM, y4eOHO-IIPOM3BOJCTBEHHOMH,
y4eOHO-METOAMYECKOH paboTe, OCYyLIeCTBIAOT KOHTpoib (1 pa3 B Mecsam) 3a
BeneHueM OX.

3.12. Kareropudecku 3ampelaeTcsi 1omyckarh oOydaromuxcs k padore ¢ 9K
IO JIOTMHOM | TapoJieM COTpPYIOHHKa, IIpernojaBaTess, Kyparopa (KIacCHOro
pykoBoautens). Eciu ecTb mozo3peHye B TOM, UTO JIOTHH M IApOJib U3BECTEH APYTUM
JIAIAM, TO HEOOXOIUMO HEMEJIHHO COOOIUTE aAMHUHUCTpaTopy K.

4. @yukuuoHa bHble 00s13aHHOcTH nojab3oBaTteneil AUC «CT'O» u

3JIEKTPOHHOI0 JKYpPHaJIa

4.1. Aamvuuaucrparop 6a3sl gaHHbIX AUC «CI'O»:

Opranusyer BHenpenune u ¢QyHknuonupoanune AMC «CI'O» B Tevenue
y4eOHOro roaa.

4.1.1. BBoOuT HOBBIX IOJIB30BATENIEN B CUCTEMY M IPENOCTABIISACT PEKBU3MTEI
nocryna (norud u naposib) K AMC «CI'O»

4.1.2. Koucynetupyer W oOydaeT (IpH HEOOXOAMMOCTH) YYaCTHHKOB
o6pa3oBaTeLHOro fporecca ocHOBHBIM NpuéMaM pabotel B AUC «CI'O».

4.1.3. OcyIecTB/IsSeT OTKPBITHE yueOHOro roaa He nosaHee 10 ceHTOpsL.

4.1.4. B3auMOJeHCTBYET C ONEPaTOpPOM II0 TEXHHMYECKUM  BOIPOCAM
dyuxunonupoBanusi AUC «CI'O», noanepkuBaeT B aKTyallbHOM COCTOSIHHU CITHCKH
coTpyaAHMKOB U oby4aroiuxcst B AVIC «CT'O».

4.1.5. Hasnavaer ponu MOJIB30BATE/ISIM, B 3aBUCMMOCTH OT BBITIOJIHAEMBIX UMU
bynkumit. s ka0l U3 pojel HaCTpauBaeT Ipasa JOCTya K pasHbIM YacTsIM ANC




«CI'Ow.

4.1.6. KoppeKTHpYIOT CIIUCOK CIIeLIUaIbHOCTEH.

4.1.7. JobaBnstoT o6pa3zoBaTeNibHbIE ITPOrPaMMBbl, yueOHEIE IIIaHEI.

4.1.8. OdopMIsIOT JMYHBIE KapTOuKHM pPabOTHUKOB 0Opa3oBaTeIbHOM

OpraHu3alMy IpHU NpuemMe Ha padory.

4.2. [ducneryep no pacnHcaHHIo, METOAHCTHI, 3aBeAyloLIHe
OTIEeJIEHHSIMH, 3aMeCTHTeJ b JUpeKTOopa no YP

4.2.1. Co31aloT U aKTyalTU3UPYIOT yueOHbIe KaJeHIapH.

4.2.2. Co31aroT U aKTyaIM3UPYIOT PACHCaHKe 3BOHKOB,

4.2.3. Co31aroT ¥ aKTyaJTU3UPYIOT NepeyeHb y4eOHbIX KAOHHETOB U ay IUTOPHIL.

4.2.4. Co31ar0T ¥ aKTyaJTH3UPYIOT paclucanre Y4eOHBIX 3aHITHHA.

4.2.5. Co3paroT pacnyicaHye IMPOMeXKYTOYHOM aTTeCTaLHH.

4.2.6. Co3paror pacnucaHue rocyJapCTBEHHOM HTOTOBOH aTTeCTALIMH.

4.2.77. ®opMUPYIOT NOATPYIIIBI IS MPOBENCHUS Y4eOHBIX 3aHATHH.

4.2.8. DopMHUPYIOT OTYETHI 10 yUETy YacoB IperoaaBareiei.

4.2.9. OcyluecTBISIOT KOHTPOJIb 3a paboToi menaroros 1o BeaeHno DXK.

4.2.10. PacnievateiBator O)XK M MO OKOHYaHMM IepHoaa oOOydeHHS
apXUBUPYIOT KOIIUHU 3NEKTPOHHBIX XKYPHAIOB Ha OyMaXKHBIX HOCHTEJISX.

4.3. 3aBeayloiue oTaeJeHHeM, METOIHCTHI OTAeJIEHHUS

4.3.1. PacnieyaTslBalOT CBOJHBIE BEJOMOCTH YCIIEBAEMOCTH Y IO OKOHYaHHH
nepuozia 00y4eHUs! apXUBUPYIOT KOMUK HAa OyMaXKHbIX HOCUTEIISX;

4.3.2. AHaIM3UPYIOT JaHHBIE 110 PE3YIBTATHBHOCTH YUeOHOTO Mpollecca.

4.3.3. ®OpMHUPYIOT OTYETHI I10 YCIIEBAEMOCTH, ITOCEIIAEeMOCTH Y4eOHBIX
3aHSTUH.

4.3.4. PaciedyaTblBalOT CBOJHBIE BEIOMOCTH YCIEBAEMOCTH I10 OKOHYaHUHU
neprona oOyYeHHs, apXWUBHPYIOT KOIMHUHM CBOIOHBIX BEIOMOCTEH Ha OyMa)XHBIX
HOCHTEJISIX.

4.4. CexperapH y4eOHOH YacTH:

4.4.1. Co31ar0T ¥ KOPPEKTHPYET YUETHBIE 3alMUCH 00yJaroIuxcs.

4.4.2. TIpoBepsIOT COOTBETCTBHE BHECEHHBIX aHHBIX B 0a3y AVIC «CI'O»

4.4.3. ©opMHUPYIOT rPyIIbl B COOTBETCTBUH C PACIOPIKEHUAMHU.

4.4.4. OCyleCTBISAIOT IEPEeBOJ, 3a4yKCIeHHe W BBIOBITHE OOydarolMXCs B
COOTBETCTBUHU C PACTIOPSDKCHHUAMH AUPEKTOPA.

4.4.5. ®opMuUpyIOT cripaBKH 00 00y4eHHH, Teproe 00yUeHusl.

4.5. 3amectuTesb AHpPeKTOpa N0 YMP, MeTOAHCTHI:

4.5.1 KoHTponupyroT BHECEHHUE TEMAaTHUYECKHUX IIJIAHOB IPEIoaBaTe/siMU

4.5.2 Opranuszyer paboTy IO HAIOJHEHUIO TOPTQOIMO IpernoaaBaTesiedl u
MacTepOB MIPOMU3BOICTBEHHOT0 00yUeHHUs (IIpU HATTMYHE).

4.6. ChoeumnajucThbl IO KaJgpam:

4.6.1 TlepenaroT B J€Hb TOAIMMCAHUS pPacIOpsHXKEHUH O mpueme Ha paboty
coTpyAHUKOB AnMunucTpaTopy DK HHGopMaIuio Ui CO3MaHus yUETHOHN 3arMcH.

4.6.2 TIpoBepsIlOT ¥ KOPPEKTHPYET HOCTOBEPHOCTh MH(OpPMALWHU B JIHIHBIX
KapTOYKax pabOTHUKOB 00pa3oBaTe/IbHON OpraHU3aliH.

4.6.3 KoHTponupyeT JIMYHBlE KapTOYKH pPabOTHMKOB 00pasoBaTeNnbHOM




OpraHu3alluy Ipu nmpreme Ha padory.

4.6.4 CBOEBpEeMEHHO BHOCIT HM3MEHEHMs I10 IBMKEHHIO IIEpCOHANa, B TOM
yhcyIe nepenaet HHpopmanuo AnMunauctparopy DX s yoaneHust yUeTHOM 3amucy
COTpYIHHKA B IeHb MOANKUCAHUS pacIopsKeHUH 00 yBOJIbHEHHH.

4.6.5 @opmMupyeT OTUETHI 10 Kajpam.

4.7. 3amecTuTeJH THPEKTOpA:

4.7.1. OCyIIecTBIAIOT KOHTPOJb 3a BEJCHHEM H HAIOIHEHHUEM 3JIEKTPOHHOIO
KypHajla, (OpPMHMPYET OTYETHI, OPraHW3yeT MOHHTOPHHI Ka4yecTBAa 3aIlOJIHEHUS
SJIEKTPOHHOI0 >KypHalia

4.7.2. PesynbTatel MpoBepKH paboTHI crieHaIHCTOB B Moayie «CeTeBolt ropo.
O6pasoBanue» NOBOAATCS O CBEIEHH NperoaaBareieil i KIaCCHBIX PyKOBOAUTENEH
(KypaTopoB IpyI) WIK MacTepoB /0. B KOHIIe KaXI0ro y4eOHOro ceMecTpa JaHHbIe
B Mmonyne «CereBoit ropon. OOGpa3oBaHMe» MPOBEPSIOTCS OCOOEHHO TINATEILHO.
Ynensercs BHUMaHue (PaKTHUECKOMY BBICTABJICHHUIO HTOTOBBIX OIIEHOK.

4.7.3. AHanu3upyeTt JaHHBIE M0 Pe3yJIbTATUBHOCTH Y4eOHOro mpolecca;

4.7.4. ®opmupyer mnepuomguveckre OTYETBI. OTYETHl 1O YCIIEBAEMOCTH H
KadyecTBY OOYyYeHHs CO3Jal0TCs KaKIbli OTYETHBIH Mepuon (cemecTp), a TakKe B
KOHIIE roJa.

4.7.5. OcylecTBisieT KOHTPOJIb 32 BeJeHHeM MOPTQOJHO IpernomaBaTeed u
MacTepoB MPOU3BOACTBEHHOTO O0YUEHHUS.

4.7.6. IlpoBepsieT KOMUHU 3NEKTPOHHBIX KYPHAJIOB Ha OyMa)KHOM HOCHTENE U
nepeaaéT ux cekperapro yueOHo# yacTu, JUCHeTyepy Mo paclUCcaHMIO AJIs apXUBallku
B KOHIIe y4eOHOro roa.

4.7.7. TlpoBepsieT KOMMMKM CBOIHBIX BEIOMOCTEH YCIIEBAaeMOCTH Ha OyMaXXKHOM
HOCHUTEJIE U MIEPeIaloT 3aBeAyIONIeMY OYHBIM OTJEIEHHEM, CEKPETapIo yueOHOH! YacTh
3a04YHOTO OT/EJIeHHS

4.8. KypaTopsl (kj1accHbIe PYKOBOAHTEJ/IH):

[TprcoeAMHAIOT poauTeneil K 00ydaronieMycs B IMYHON KapTouKe. 3anoHA0T

M B TeueHHWe ydeOHOro rojma cieiiT 3a aKTyaJlbHOCTBIO JaHHBIX 00

00yYaroIIMXCs U UX POTUTENAX (3aKOHHBIX IPEICTaBUTEIIAX).

4.8.1. ExeHenenbHO MOJAIOT CBEICHHS I[IPENOAABaTENIIM O IIPONYIIEHHBIX
3aHATHAX OOydJarommxcs (yKa3blBAalOT YBAXKUTEJBHYIO, HEYBAXXKHTCJIBHYIO IPUYHHY
WJTH TI0 OONIe3HN);

4.8.2. KoHTponupytoT BBICTaBJIEHUE IIpenoaBaTeasiMU OTMETOK
oOyvaronuMesl Trpynmel. B ciydae HapylleHHs IMIPENOJaBaTEIsIMM  CBOHX
obs3aHHOCTEN WH(OOPMHUPYIOT 3aBeIYIOLIero yueOHOH 4acThio, 3aBENYIOIET0 OYHBIM
OTAEIEHUEM.

4.8.3. CucremMaTH4ecKu UH()OPMUPYIOT ponuTenei (3aKOHHBIX
npezacraBuTesield) o0ydaromuxcs 00 ycreBaeMOCTH U ITOCEIIAeMOCTH 4Yepe3 OTYETHI,
chopmupoBanusie Ha ocHoBe aanHbIx XK. ITo ycmoTpenuio obGpazoBarelbHOM
OpraHu3alMK¥ BO3MOXKHO aBTOMaTHYeCKOe IIONydeHHe OoT4eTa 00 yCleBaeMOCTH H
MOCEIAEMOCTH Ul POAMTENIs (3aKOHHOTO IIPEACTaBUTENA) 32 ONPEACICHHBIN TEPHOLT

BPEMEHHU.
4.8.4. TlpeOCTaBIsIOT ~ PEKBU3UTHI ~ JOCTYNa  POJAMTENSAM  (3aKOHHBIM




npenctaBuTensM) u odyqarommmucs rpynnsl kK AUC «CIOy.

4.8.5. OpranusyoT cOOp IDOKYMEHTOB IO OOECIeYeHHI0 3aKOHOJATEJBHBIX
TpeOGOoBaHUH 0 3alKUTe NEePCOHANBHBIX JAaHHBIX.

4.8.6. CoBMECTHO C aIMHUHHUCTPATOPOM TIIPH HEOOXOAUMOCTH TPOBOASAT
oby4eHue [y 00y4arolmXxcs ¥ poAUTeNel (3aKOHHBIX MpeACTaBuTeNel) Mo paboTe ¢
DX ¥ 351eKTPOHHBIM THEBHUKOM .

4.8.7. Opranu3syroT paboTy 10 HAIOJHEHUIO TOPTHOITHO 0OYIAIOIIIXCS.

4.9. IlpemopaBaTenu, MacTepa NPOH3BOACTBEHHOIO 00yYeHHS:

4.9.1. 3anonnsor OX B meHp mpoBeneHust ypoka. B ciaydae oTcyTcTBHSA
OCHOBHOT'O TIperojaBarelis, IIperojaBaTesb, 3aMELIAIoNINH KOJJIery, I0Jy4aeT
JOCTYTI y aAMHHHCTpaTopa 1 3anoiHser XK B ycTaHOBIEHHOM TTOPSIJIKE.

4.9.2. CucremMaTHYeCKH INPOBEPSIOT M OLEHMBAIOT 3HAHUS OOYYAIOIIUXCH B
COOTBETCTBUM C (OHAOM OLEHOYHBIX CpeacTB ydeOHO¥M mucuumiuabl, MJIK,
[IPAKTUKH.

4.9.3. YcrpaHsroT 3amedaHus Mo BeleHHIO DK [0 MTOraM MOHHMTOPHHTA B
TeYEHHUE TpeX JHEH.

4.9.4. OrBeyaloT 3a TONHOTY, KayecTBO M JOCTOBEPHOCTh BBOJHUMOM
uHpopmanuu B K, B paMKkax cBOoeil KOMIIETEHIIHH.

S IIpaBa H 0TBETCTBEHHOCTH MOJIb30BaTe e

5.1. Ilpaga:

5.1.1. Tlonp3oBarenu wumerOT mnpaBo goctyna k IXK  exenHeBHO U
KPYIJIOCYTOYHO.

5.1.2. Bce nonp3oBaTend UMEKOT MIPAaBO Ha CBOEBPEMEHHBIE KOHCYJIBTAL[UU I10
BorpocaM pabotsl ¢ XK.

Kypatopsl (KnaccHble pPYKOBOAMTENM) MMEIOT IpaBo HHGOPMUPOBATH
pomuTesned 00 ycIeBaeMOCTH UM IOCEIaeMOCTH HX JeTed 4Yepe3 OTYeTHl,
copMUpOBaHHBIE HA OCHOBE JAaHHBIX 3JIEKTPOHHOTO JKypHaJIa.

5.1.3. B cinyyae BbIMOJMHEHHs (HEBBIIOJNHEHWs) naHHoro [lomokeHus
aIMUHHCTpALMsl TeXHWKyMa OCTaBisieT 3a co0oi IpaBo TNPUMEHEHUsS Mep
MOOILLPUTEIBHOTO WM  JUCLUIUIMHAPHOIO  Xapakrepa B  COOTBEICTBHH  C
3akoHoAartensCcTBOM Pocculickon Denepanyi, JIOKaJIbHBIMH aKTaMH TEXHUKYMa.

5.2.  OTBETCTBEHHOCTbH:

5.2.1. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE (OPMHUpPOBAHHME OTYETHOCTH H
NpoBeeHHEe aHalli3a KadyecTBa paboTel mpenofanaTeneil ¢ 0K, a Takxe 3a IepeHoc
10 OKOHYaHHH y4eOHOro roja NaHHBIX SIIEKTPOHHOIO J>KypHayia Ha OyMaKHBIN
HOCHTEINb M Iepeaadyy OyMaKHbIX KOIMH 3JIEKTPOHHBIX XXKYPHAJIOB B yCTaHOBJIEHHOM
MOpsIIKE B apXMB, BO3JIaraeTcsl Ha AUCIeTYepa H 3aBEAYIOLIUX OTIEICHUAMH.

5.2.2. OTBETCTBEHHOCTh 3a OpraHW3aluilo o0ydeHHs U  NPOBEACHHUE
KOHCYNbTalui (MpH HEOOXOAMMOCTH) IO paboTe ¢ 3JIEKTPOHHBIM JKypHAJIOM
npernoiaBatesieil, KypaTopoB/MacTepoB MPOU3BOACTBEHHOTO OOyYeHHs U POJIUTENEH
Hecét anmMuHuctparop AVC «CI'O».

5.2.3. OTBETCTBEHHOCTh 3a  CBOEBPEMEHHOE  OTpPaX€HHME  JBIKCHUS
KOHTHHI'€HTa 00y4arolMXCcs HECYT CEKpeTapH y4eOHOM YacTH.




5.2.4. OTBETCTBEHHOCTh 3a aKTYaJlbHOCTh MHGOPMAlMU O pacHUCaHUU
y4eOHbIX 3aHATHH, MPOMEXKYTOUYHOM M HTOrOBOM aTTECTallUM HECET AUCIETYEp IO
PaCIIMCaHHUIO.

5.2.5. OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh HH(OPMAIMM B JIMYHBIX KapTax
pPabOTHUKOB TEXHHKYMa, CBOEBPEMEHHOE BHECEHHE M3MEHEHHH 110 IBMIKEHHUIO
MIEPCOHAJIA HECET CHEIHAUCT 0 Kaapam.

5.2.6. OTBETCTBEHHOCTb 3a OCYIIECTBICHHE CHCTEMAaTHUECKOH IPOBEPKH M
OLICHWBAaHWe 3HAHMH OOYYarolIUXCs, KOHTPOIb U (PUKCHPOBaHHE OTCYTCTBYIOLIMX B
2K, cBOeBpeMeHHOE U B IOJHOM 00BEME MPOXOKAECHHE KaJleHIapHO-TEMaTHYECKOTO
IJIaHUPOBAHUA, a TaK)X€ CBOEBPEMEHHOE YCTpaHEHHE 3aMeUYaHUM 110 BEJICHHIO
3JIEKTPOHHOIO JKypHala, BO3/IaraeTcs Ha MperoaaBarers.

5.2.7. OTBETCTBEHHOCTh 3a JJOCTOBEPHOCTb U AKTYalIbHOCTh WMH(OpPMAaUH 00
o0yJaroImMXcsi M WX POIUTENSX (3aKOHHBIX TMPEJNCTaBUTENsIX), CBOEBPEMEHHOE
UHPOpPMUpOBaHUE pOAUTENeH (3aKOHHBIX TIpe[cTaBUTeNlell) oOydarommxcs o0
YCIIEBAEMOCTH M TIOCELIAeMOCTH 4epe3 OT4YETH, c()hOpMHpOBaHHBICE Ha OCHOBAaHUH
J@HHBIX 3JICKTPOHHOIO JKypHajla, a TakKXe O BO3MOXXHOCTH IIOJY4YEHHUs ITaHHOM
HHGOpMallMK B DJJIEKTPOHHOM BHAE BO3JIaraeTcsi Ha KypaTopoB (KJIACCHBIX
PYKOBOAMUTEINEH).

5.2.8. OTBeTCTBEHHOCTh 3a  HepasIUlallleHHe  I[IepCOHAJBHBIX  JaHHBIX
nosib3oBatenieit AUC «CI'O» HecyT Bce yuacTHMKHM 00pa30BaTeIbHOrO Mpolecca.

5.2.9. OtBeTcTBEHHOCTH 3a XpaHeHHe pekBU3UTOB foctyna B AUC «CI'O» B
HEJIOCTYITHOM JUIs JPYTHX JIMIl MecTe, a TaKXe 3a yTpaTy BBIJaHHBIX PEKBHU3HTOB,
MOBJIEKIIIYI0 JOCTYIl B CHCTeMY JpYIHX JIML, HecET I[0JIb30BaTelb-BiajelleL
PEKBU3UTOB.

5.2.10. OOuHii KOHTPOJIE 3@ BeJIEHUEM XXYpPHAJIOB B DJIEKTPOHHOH (hopme
OCYIIIECTBIISIET 3aMECTUTENb AUPEKTOpa 10 yueOHoH pabore.

6. DJIEeKTPOHHOE noprdoamno npenoaaBsareJiei, MacTepoB
MPOH3BOJACTBEHHOr0 00y4eHHs U 00y4YarOLHXCH

6.1. DiexTpoHHOE MOPTHOIHMO - ITO KOMIUIEKT 3JIEKTPOHHBIX JOKYMEHTOB,
MO3BOJISIONIMX JaTh JOIMOJIHATENbHYIO OLIEHKY JEesATEJIbHOCTH IpernofaBaTeiied M
MacTepoB MPOU3BOJACTBEHHOIO OOy4YeHHs, a TaKXkKe OLIEHKYy OCBOEHHs OOIIHX,
npodecCcHOHANBHBIX H HAAMPO(eCCHOHAIBHBIX KOMIIETEHLIMH 00yJaroIuXcs.

6.2. DiexTpoHHOe TOPT(OIHO CO3MaeTC] W BENETCSs B TEYEHHE BCEro
MIepHOIa TPYAOBOH JIesATENbHOCTH IPEernojaBatelis WM MacTepa MPOU3BOJCTBEHHOTO
o0yueHus; B TeUEHHE BCETO Meproia 00yueHus 00y4aroIerocs.

6.3. DIeKTpoHHOe TOPTHOIMO MOXKET CIY)KXHTb OCHOBaHHEM  JUIs
COCTaBJICHHS] XapaKTePUCTUK, PEKOMEHIATENbHBIX MTUCEM, BBIIBIDKSHHUA IUIS y4acTHs
B pa3IMYHBEIX KOHKYpCaX, Ha3HaueHWsl IPeMHi W ClelHalbHBIX (MMEHHbIX)
CTUNEHIUH.

6.4. DnekTpoHHOe TMOPT(OINO HE BIMAET HA HMTOTOBYIO  OICHKY
rocy1apCTBEHHON HTOTOBOM aTTecTalMy 00yJarouXxcs.

6.5. DnekrponHoe moptdonaro (HOPMHUPYETCS OTBETCTBEHHBIMH JIMIAMH B
cootBeTcTBytowei nogcucreme AMC «CI'O».




6.6. CTpyKTypa M COAepXKaHHE 3IIEKTPOHHOTO IOPT(HOIHO OMpPENENIETCs
cootBercTByloIel noacuctemoit AMC «CI'Ow.

7.  XpaHeHHe 2JIEeKTPOHHOI0 KypHaJia
7.1.  XpaneHue OX ocymiecTBiseTCs Ha SJIEKTPOHHOM M OyMasKHOM
HOCHTETIE.

72.  Beirpyska 9K u3 cucTeMbl Ha 3JI€KTPOHHBIN HOCUTENb U TIOCIIETyIONIas
€ro pacrnevaTtka OCyIIECTBIISEeTCs 110 OKOHYaHUH y4eOHOro roja.

7.3.  Ilposepka DX ocymiecTisercs:

- 3aBEAYIOUIMM OTHENEHHEM, 3aMeCTUTeNeM JHpeKTopa Mo y4yebGHo-
MPOM3BOJCTBEHHONW paboTe, 3amecTuTeNeM IHpeKTopa 10 ydeGHO#l pabore,
3aMECTHTENIEM JHUpeKTopa II0 Yy4yeOHO-MeToxudeckod paboTe, Ha TpeaMeT
(GakTHYecKoro BBLINONHEHHs paGouyel mporpaMmbsl y4eOHBIX aucnumiug, MK,
MPaKTHK;

- 3aBEAYIOIIMM OTJENIEHHMEM, 3aMeCTHTeJIeM JAHUpeKTopa T0 y4eGHo-
[IPOU3BOJICTBEHHOM paboTe, 3aMecTHTeNeM AHWpEKTOpa Mo y4yeOHOH paboTe Ha
IpeMeT OObEeKTUBHOCTH BBICTABIIEHHBIX TEKYIIHUX U HTOIOBBIX OIEHOK.

7.4.  Brirpyska u pacrneuatka DK ocyliecTBIseTCs JUCIIETYEPOM PACITUCAHMS
nociie nposepkd DX, Crpanuubr DXK mpu pacrnedaTke Ha OyMakKHBIA HOCHTENb
00s13aTeJIbHO HYMEPYIOTCSI.

7.5.  Pacreuatannbii D)X 1o okoH4aHWM y4eOHOTO TOfa TPOIIHBAETCS
3aBelyIOIUM OTJEJIEHUEM, C yKa3aHHEM KOJUYeCTBa MPOLIMTHIX, TPOHYMEPOBAHHBIX
M CKpEIUIEHHBIX I[1€4aThl0 JIMCTOB B HpomuToM nokymenre («lIpommTo,
TPOHYMEPOBAHO W CKPEIUIEHO TedaThio JNucTa(oB).»). JlaHHAs 3amuch 3aBepseTcs
IIe4aThIO0 U IIOAINHCHI0 JUPEKTOpa 00pa3oBaTeIbHOM OpraHU3allH ¢ yKa3aHHEM OaThl
noanucanus. Ilogmucs nomkHa OBITH oTYeTIMBA M pasnuuuma. [leyaTs HOJDKHA
OXBAaTBIBAaTh KaK CTUKEP, TaK U CaM JIUCT IeperieTa.

7.5.  IlpoBepky pacredataHHOrO DK OCYLIECTBISET 3aMECTUTENb TUPEKTOPA
no YP, mocnie yero npou3BOAUT 3amuch: «XKypHan mpoBepeH W MPHHSAT Uil CIaud B
apxuB. Jlata. [Tognuce.

7.6. Xpanenue OXK Ha DIEKTpPOHHBIX M  OyMaKHBIX  HOCHTEJIX
OCYIIECTBIISIETCS B TeUeHHe S5 JIeT B apxXuBe 00pa3oBaTeNbHOW opraHu3aiuu. [lo
HCTEYEHHUIO CPOKa CBOJHBIE BEJIOMOCTH YCIIeBA€MOCTH 00yYaroluMXcs W3bIMaloTCH,
ITPOLLIMBAIOTCS U XpaHsTCS B apXuBe 75 JIeT.

3am. gupektopa mo YP QM M. I1O. YnxoBa

Cornacorano opuct I'BITOY KK KIIT P.B. Anexceepa

CoracoBano ¢ CoBeroM 00y4aromuxcs
[Tpotoxon Ne 5 ot «17» despans 2025 r.

PaccmoTpeHo Ha cOOpaHHH TPYIOBOIO KOJUIEKTHBA TEXHUKYMa.
[Tpotokon Ne 3 ot «18» despans 2025 r.

Vreepixaeno npukazom Ne 01.4-58-IT ot «18» despans 2025 r.




